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            Please Note: The Contracts, Procurement, and Travel Teams are all currently working remotely. All phones are forwarded so you can continue to reach us through all the usual channels.


      
  


  
          
  
    
          
      


    

  

   
    
      

      
  
  
      
            Business Services is comprised of a collaboration of important functions from across the University. Together we strive to deliver to the campus community the utmost in customer service, value, and support.


      
  


  
          
  
    
          
      



      
  
  
      
            Quick Access Links


PLEASE NOTE: You MUST be logged into MyWestern to use these links.
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            From Print, Copy and Mail Services to Procurement, the staff are all dedicated to the success of each campus department, the University, and the community. All stakeholders are encouraged to explore this highly comprehensive site but are always free to contact the Business Services highly capable staff with any questions on the services they provide.
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            Learn more about the services we offer
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        Contract Administration

  
    
      
            Contract Administration facilitates all aspects of contracts at Western. This includes the solicitation, awarding, management, and monitoring of all contracts (with the exception of Public Works) for Western Washington University.


	About Contract Administration
	Getting Started in the CMM System
	Contract Routing Information
	Contracts FAQs
	Contracts Resources



      
  


      

    
          
        
      
        Mail Services

  
    
      
            Mail Services provides the internal campus mail at Western, as well as collecting and sending business mail through USPS. In this area you will find links to metering, FedEx, information about campus mail, and references.
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	Mail Services Resources
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        Print & Copy Services

  
    
      
            Print & Copy provides Western with a variety of services, from the Print & Copy Center for individual needs, to Coursepacks and running the Campus Post Office. 


	Print & Copy Center Services Overview
	Estimates & Submitting Print Requests
	Coursepacks
	Copier Support
	Print & Copy Services Resources



      
  


      

    
          
        
      
        Procurement

  
    
      
            Procurement provides support in obtaining the goods and services needed for Western to run at peak performance. From office supplies and furniture to lab supplies, Procurement provides oversight to ensure what you are purchasing complies with federal, state, and local requirements.


	Getting Started in the Western Marketplac
	Procurement FAQs
	Procurement Resources
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        Travel Services

  
    
      
            Western's Travel Services guides staff, faculty, and students through Federal, State and University travel requirements. Travel Services supports all university travel processes and procurement and strives for excellence in customer service.
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                  Tribal Lands Statement

                  
                      Western Washington University's main campus is situated on the ancestral homelands of the Coast Salish Peoples, who have lived in the Salish Sea basin, all throughout the San Juan Islands and the North Cascades watershed from time immemorial. We express our deepest respect and gratitude to our Indigenous neighbors, for their enduring care and protection of our shared lands and waterways.
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