








WWU Box Office




                       
516 High Street, Bellingham, WA 98225-9107
360.650.6146 (Box Office) 360.650.6103 (Manager)  Fax: 360.650.7955



Hours: 11 am-5 pm Monday-Saturday & at least 1 hour prior to events
WWU Ticketing Agreement
*For all events in the PAC, please see Fred Ramage in PAC 261 for facility reservations before completing this ticketing agreement.
Event Title: ​​​​​​​​​​​​​​​​​​​​​​​​​______________________________​​​​​​__________________________________________

(Please Print)

Event Date(s): _______________________________
  

Venue*: ___________________________________   Capacity: _______________________________

 *Venue will be set at maximum capacity unless otherwise requested.

The Department/Sponsor agrees that the sale of all tickets shall be controlled by the WWU Box Office of Western Washington University and will be governed by the ticket rates set forth in the University Fees and Rates Book, University Box Office Policies, and the event information attached to this agreement.

The WWU Box Office agrees to:

· Have tickets sales available for the above event within 5 business days of the receipt of this agreement.

· Provide detailed accounting information and transfer ticket sales revenue via journal voucher into the funding string specified below within 20 business days following the end of the month in which the event concludes.
The WWU Box Office reserves the right to withhold from sale 5-20 tickets (depending on venue) for house seats, usher seats and sound board.  Unused seats held for these purposes will go on sale 15 minutes before performance.

The Department/Sponsor agrees to pay the following:

· A per ticket fee and $.50 per comp ticket as established in the current WWU Fees and Rates Book.

· $0.75/ticket for tickets $0-$9.99

· $1.00/ticket for tickets $10.00-$19.99

· $1.50/ticket for tickets $20.00-$29.99

· $2.00/ticket for tickets $30.00-$39.99
· Bellingham City Admissions Tax, if applicable (see Appendix A for exemptions).

The Department/Sponsor authorizes the WWU Box Office to submit a journal voucher debiting the funding string below for these applicable charges.

AGREED TO:

Department/Sponsor: ______________________________  
Budget Authority :_________________________________   _____________________________________
                                 Print Name


                      Signature

Today’s Date: _____________ Funding String (FOAPAL) for ticket revenue/expense___________________

Event Information
Department/Sponsor: _____________________________________________ (i.e. WWU Dance Presents:)

Main Title (in Bold): _____________________________________________   

Secondary Title: _________________________________________________  

Date: _______________      Performance Start Time: _______________    End Time: ___________________

For Multiple Performances fill in dates and times for each:

Date: _______________     Performance Time: _______________  
End Time: ________________

Date: _______________      Performance Time: _______________  
End Time: ________________

Date: _______________      Performance Time: _______________ 
End Time: ________________

Prices:
$ _________ General





Choose One:
$ _________ Adult (18 or older)
                                                     
Festival Seating


             $ _________ Senior (62 years old or older)

             $ _________ Student (Under 18 or with valid ID)



Reserved Seating
             $ _________ Western (Faculty/Staff)

$ _________ WWU Student w/ valid WWU ID
             $ _________ Other (Consignment): ___________________

Unless otherwise requested, student tickets will be available at the window only.  Seniors, Students, and Western Students, Faculty and Staff may purchase up to 2 tickets with one ID at the discounted rate.


Check here if you wish to have tickets sold on consignment at Village Books and the Downtown Community 

Food Co-op.  Only one ticket price may be consigned.  Please note which price in the ‘prices’ section you would like sent to consignment locations.
Check here if you wish to have a departmental representative pick up and sell consignment tickets.  The representative must pick up all consignment tickets and return all unsold consignment tickets with ticket sales proceeds at the same time.  If an AS event, the representative must provide the A.S. Finance Manager with a copy of the consignment contract pertaining to the event listed above.




Check here if you wish to have your event sold on our website http://tickets.wwu.edu

NOTE:  Online tickets sales will be discontinued 24 hours prior to event unless event is held on a Saturday or Sunday, in which case online sales will be discontinued on Thursday evening.

Additional Information

· Date tickets are to go on sale: _____________________(5 business days from receipt of agreement)

· Will this event be charged admissions tax? 
(   Yes        (   No       (See Appendix A)
· Will tickets be sold at the door?       (   Yes        (   No   If yes, will tickets be sold by WWU Box Office ( or by sponsoring department ( ?

· Will tickets be a different price at the door?    ( Yes    ( No   If yes, price: $ ______________

· Would you like us to continue selling tickets up until day of event?   ( Yes     (  No

· If no, when would you like us to stop selling tickets?

      Stop selling on: Date: _____________ Time: ____________ (Box Office is open Mon – Fri 11:00 am to 5:00 pm)

· Person who may authorize a comp list: __________________________   ___________________________

Print Name


Signature

· Who to contact or refer people to with questions about the event:

             Name(s): ____________________   Phone(      ) ________________   Email:   ____________________

APPENDIX A
Bellingham Municipal Code 4.74.030 - Exemptions: 
Admissions tax shall not apply to any person paying an admission charge to:


(1) Any activity of any elementary or secondary school; or


(2) Any activity for which the charge is one dollar or less; or
(3) Any activity of any corporation, trust, society, order, institution, organization or association exclusively engaged in or devoted to any religious, charitable, scientific, literary, educational, public or other like work, no part of the net earnings of which inures to the benefit of any private stockholders or individuals; provided however, that this exemption shall not apply in the case of admissions to:

(a) Any athletic game or exhibition except for those conducted by colleges, universities, or other institutions of higher learning;


(b) Any circus in which any professional performer or operator participates for compensation, unless such circus, organization or entity is exempt from federal income taxation under IRS Code Section 501 (c) (3);


(c) Any motion picture exhibition or showing;


(d) Any state show, musical, comedy performance or other entertainment in which any nonstudent performer participates for compensation, unless the organization or entity conducting such show, musical, comedy, or performance is exempt from federal income taxation under IRS Code Section 501 (c) (3). 
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