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The Evaluation of Probationary Faculty (candidates for tenure) is addressed in section 7.6 of the Faculty Bargaining Agreement and on Page 8 of the College UEP, and includes the following:

· All probationary faculty are reviewed annually until tenure is granted or the faculty member is not reappointed.  The annual review shall be completed by March 15.  

· Tenured faculty shall evaluate the file and submit a recommendation using the forms provided for tenure and promotion in the departmental or college standards.  

· The chair shall summarize individual written faculty evaluations and recommendations for or against renewal.  The chair’s letter to the Dean (or Provost) shall include a complete and substantial assessment of the candidate’s file and recommend for or against renewal in a letter to the Dean. 

	Name of candidate:
	     

	Present Rank:
	     
	Department
	     


	Name of Evaluator:
	     
	Rank:
	     
	Date:
	     


Instructions to Evaluator:

The candidate is to be evaluated according to the current standards defined in your department addendum.  Rate the candidate in each of the three categories (teaching, scholarly and creative activity, and service) using the following numerical rating system:
	1
	Very Poor
	Reviewer objects to renewal of appointment

	2
	Poor
	Reviewer recommends against renewal of appointment

	3
	Fair
	Reviewer would recommend renewal of appointment only after certain improvements

	4
	Good
	Reviewer recommends renewal of appointment even though some areas could be improved

	5
	Very Good
	Reviewer recommends renewal of appointment

	6
	Excellent
	Reviewer finds the candidate exceptionally suited for renewal of appointment


Evaluations should be as precise and specific as possible.  It is particularly important that evaluations of teaching and research, publications of research, and other scholarly and creative endeavor be done as carefully as possible.  As a colleague you are more familiar with the candidate’s discipline, quality of research and teaching than others.  Accordingly, your peer evaluation is of particular importance in a critical assessment of the candidate’s qualifications.
TEACHING                          





Candidate:       
Your comments should take into consideration evidence such as the following:

1. Peer observations of the candidate’s teaching. 

2. Any prepared teaching materials.

3. Comments and numerical ratings on student evaluation forms.

4. The candidate’s choice of appropriate and challenging educational goals for his/her students and the achievement, within reason, of those goals.

5. Leadership in the department’s/University’s educational program, including innovations in teaching and new class additions.

6. All of this evidence should be considered for the various types of classes taught by the candidate.

Departments may have additional criteria that are outlined in the departmental evaluation plan.

The space below is to be used to comment on the candidate’s merits for advancement to Associate Professor in the area of teaching.  In order to insure that your evaluation receives its full weight in the tenure and promotion process, please write a justification for the numerical rating that you give at the bottom of the page.  
	     



	RATING
	     


SCHOLARSHIP/CREATIVE ACTIVITY




Candidate:       
Your comments should take into consideration evidence such as the following:

1. The quality and number of publications (journal articles, manuals, computer programs, book chapters, books, etc.)
2. The quality and number of presentations (regional, national or international conferences)
3. Works in progress and the promise of future scholarship in the candidate’s discipline.

4. Alternate ways in which the candidate’s scholarship may have been presented and disseminated to colleagues.

Departments may have additional criteria that are outlined in the departmental evaluation plan.

The space below is to be used to comment on the candidate’s merits for advancement to Associate Professor in the areas of scholarly and creative endeavor.  To insure that your evaluation receives its full weight in the tenure and promotion process, please write a justification for the numerical rating that you give at the bottom of the page.  
	      


	RATING
	     


SERVICE







Candidate:      
Your comments should take into consideration evidence such as the following:

1. Active participation in the governance of the department (committee memberships)
2. Active leadership in the department (committee chair)
3. Active participation in the governance of the College or University (committee memberships)
4. Active participation in the guidance and advising of students (formally or informally)
5. Willingness to help department with difficult issues
6. Demonstration of governance activity in professional organizations
7. Willingness to consult with or lead local or national organizations
8. Service to the community in a professional capacity
Departments may have additional criteria that are outlined in the departmental evaluation plan.

The space below is to be used to comment on the candidate’s merits for advancement to Associate Professor in the area of service.  To insure that your evaluation receives its full weight in the tenure and promotion process, please write a justification for the numerical rating that you give at the bottom of the page.  
	     


	RATING
	     


RECOMMENDATION




  

Candidate:       
	 FORMCHECKBOX 

	I recommend the candidate’s appointment be renewed.

	 FORMCHECKBOX 

	 I recommend the candidate’s appointment not be renewed.

	 FORMCHECKBOX 

	I am unable to make a recommendation.

	 FORMCHECKBOX 

	I recommend the candidate’s appointment not be renewed unless the following stipulation(s) are met:


Stipulations:

	     


Additional Comments:

	     


	Date
	     
	Signed
	

	Rank
	     
	Department
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