Non-tenure Track Faculty Contract letter

Western Washington University 

Dear________________:

This is an offer of employment to serve as a non-tenure-track faculty member in the Western Washington University College of ___________, Department of ___________________for the period described below.  The offer is contingent upon your approval and that of the WWU Provost or President.  If accepted, this letter is your contract, subject to the terms of the Agreement Between WWU and the United Faculty of Western Washington University (UFWW), specifically, Section 8, Non-Tenure-Track Faculty. 

This is a non-tenure-track faculty position with the title of:  ______________________

beginning ___________ and ending _____________.   You should have no expectation of continued employment.  This is a _______% annual FTE appointment and the salary for this period is ______________, distributed as follows:

Fall:
 Course (credits), Course (credits)
.xxx quarterly FTE

$xxxx

Winter: Course (credits), Course (credits)
.xxx quarterly FTE

$xxxx

Spring:  Course (credits), Course (credits)
.xxx quarterly FTE

$xxxx

(If appropriate, include other duties here as salary is all inclusive)

WWU offers benefits for eligible non-tenure track faculty.  To find out what benefits you may quality for, review the Human Resource website:  http//www.acadweb.wwu.edu/hr/benefits/InfoForCurrentEmployees/NewEmployeeMain.shtml or call Human Resources at extension 7763 if you have any questions.

As a non-tenure track faculty member, your appointment includes: 

Teaching:  The Department, College and University value teaching, and we expect you to be an excellent teacher; to be current in your discipline; to engage students actively in their own learning including discussion, writing, and analysis; and to set high standards regarding course content.  You are expected to provide students with feedback on their coursework and examinations, and to be available to students through regularly scheduled office hours in keeping with department policy.  You must have your students evaluate your course(s) using the standard University evaluation forms, or others approved by the Provost, and you must make those evaluations available to the department chairs and faculty for annual review.

Scholarship:  A sustained program of scholarly activity and productivity is not generally required for non-tenure-track faculty, although it is recognized that it can contribute to the quality of instruction.  You are, however, expected to remain current in your discipline through ongoing study of the professional literature.

Service:  As a non-tenure-track faculty member, you are not required to engage in service activities. However, any service activities mutually agreed upon may be incorporated into this contract.
Statements to be added here as dictated by college specific accreditation bodies

Your teaching performance will be evaluated in a manner established by the department and/or college evaluation plan.  The review will be based on the expectations and responsibilities defined in this contract and will include student evaluations of all courses taught under this contract.  This review will include an opportunity for you to review and respond to your evaluation with me prior to it being submitted to the Dean (Provost) for review.
All faculty are expected to behave in keeping with the Code of Faculty Ethics as set out in the Faculty Handbook and with conventions within their discipline.

The Collective Bargaining Agreement between the Board of Trustees of the University and the United Faculty of Western Washington (UFWW) and the WWU Faculty Handbook serve as guides in matters of faculty employment, welfare, rights and responsibilities.

This offer is contingent upon a complete background check satisfactory to the University and your ability to meet federal employment eligibility requirements.

Changes to this contract may be made with approval of both parties.  A signed copy with any changes must be maintained in the department, dean and Provost offices.  

If you accept the conditions and responsibilities of this letter of offer, please sign below and return this contract to me no later than ___________________.  After that date, this offer will no longer constitute a commitment to these conditions on our part unless extended by mutual agreement.

On behalf the department, we welcome you to our faculty.  We look forward to working with you.

Sincerely,

__________________Chair (Dean)
     Department of __________________

(Typed Name)

__________________ Dean (Provost)    College of _____________________

(Typed Name)

Conditions Accepted:_____________________________Date:_________________

                                             (Typed Name)
