SAMPLE LETTER OF EVALUATION FOR LIMITED TERM FACULTY

Date

Arlan Norman

Dean, College of Sciences and Technology

Western Washington University

Bellingham, WA  98225

Dear Dr. Norman:

The Department of XXXX has completed the Annual Review for XXX, as per the procedures in the College Unit Evaluation Plan and the Faculty Handbook.  XXX has a .333 limited-term appointment in the XXXX department, teaching full time during fall quarter, 2004.  

XXX was evaluated using the standard College of Sciences and Technology Limited-Term Faculty Evaluation forms by a team of two tenured faculty familiar with his/her work.  Both evaluators rated as superior not only XXX’s overall performance, but his/her performance in each of the categories included on the form.  The evaluators were particularly impressed with the quality of work produced by XXX’s students.  Having examined the work produced by his/her students, as well as his/her course evaluations, I heartily concur.

The department applauds XXX’s outstanding teaching and appreciates his/her sharing his/her considerable skills with our students.

Sincerely,

Chair

