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ACADEMIC COORDINATING COMMISSION
Meeting of December 4, 2012

CALL TO ORDER. Chair Yvonne Durham called the meeting of the 2012-13 Academic Coordinating
Commission to order at 4:01 pm. There were twenty-one (21) persons present. See attached roster.
APPROVAL OF MINUTES: ACC Minutes of 11/20/2012 approved with a slight change to reflect that
Stephanie Cox had been present at the meeting.
ANNOUNCEMENTS: Chair Durham reminded commissioners that the first ACC meeting in winter quarter is
Tuesday, January 8, the first day of class. Packets will be sent to Commissioners prior to December 20.

REVIEW OF CURRICULUM MINUTES (Exhibit B)
Date
CC Committee
Topics
23

College of Humanities &
Social Sciences

11-15-12

Accepted.
Commissioners discussed concerns that there be exploration of possible
crossovers with classes between Dance and Kinesiology. In one case three
dance classes are being lost. Discussion of course overlap between
departments may provide more class availability for students.

Secty
K.Schaeffer

Catalog Office Edits: “including original course” added to repeatability
language for C/AM 444, ENG 455,457,458, 594. Journalism Public Relations
Minor list reformatted and do not strike “additional”
24

Committee on Undergrad
Educ (CUE)

11-15-12

Accepted.
Western wants to implement the possibility of students taking an online
course or any course for one tuition. EE is working on this with the business
office with some urgency. Brunnemer said the process involves unbundling
S&A fees. However, in the summer just one fee applies. So any student can
take nursing or an online course, in some cases “with permission of
instructor”.

MPrice

25

Fairhaven College

10-31-12

Accepted (Fair 437b). However, a Motion was passed (moved by Holly
Folk, seconded by Mark Kuntz) to approve the minutes but at the same
time to let Fairhaven know that the details must show in the minutes.
Approval is pending hearing from IPAC.
Continuing study abroad programs have to be approved every year.

K.Johnson

26

International Programs
Advisory (IPAC)

11-19-12

Accepted. Use of “Approved” in the IPAC curriculum template will be
changed to “Recommend approval” in future minutes because IPAC is an
advisory committee and does not approve curriculum.

K. Mantello

Catalog Office Edits: SPAN437: Prereq: Span314 or [Ling201 with
Span301]. Co-req for SPAN337 is Span437.
Kimberly Lynn elected Chair of IPAC
27

International Programs
Advisory (IPAC)

11-26-12

Accepted (but awaiting CUE approval of ENG337T as ACGM)

K. Mantello
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ACTION:
Addendum to the Articulation Agreement Policy. ACC made a Motion (moved by Kristen Denham, seconded
by Mark Kuntz) which passed, to approve additional text to the Articulation Agreement, in order to provide
coordination with the registrar to enact the behind-the-scenes processes involving financial aid, risk management,
and other special processes that require setup time and ensure that the agreement is successful.
Text follows (to be inserted before the last line of the Articulation Agreement):
“Since articulation agreements can have implications for university processes, such as financial aid
eligibility, internal reporting, tuition and fee programming, etc., academic units are encouraged to
coordinate with the Registrar’s Office during the development of an articulation policy in order to
ensure efficient implementation at the university level.” --end text
Appendix D: Academic Honesty Policy, current version – ACC made a Motion (moved by David Gilberston,
seconded by Troy Abel) to approve the Academic Honesty Policy, current version with the slight amendments
ACC provided (unanimously passed by a show of hands). The minor edits include an approval date of
December 4, 2012, the retention of the self-paced workshop for students which is housed in the Student Life
office, removal of a sentence which suggests that the registrar is the one requiring the student to take the
workshop, and a generic retention of the email address and phone number of the honesty board secretary.
•
The policy will go into effect in the catalog immediately (December 4, 2012) and remain in effect through
the remainder of this academic year.
•
Karen Stout, Senate President, was a guest at the meeting along with Melinda Assink, Secretary to the
Provost and to the Honesty Board. Stout confirmed that the Senate had already endorsed ACC finalizing the
approval of the Academic Honesty Policy (current version with edits) by its action tonight. Stout reminded
Commissioners that the longer version developed by ACC last year is still under review by the Senate and
that ACC would probably see it for approval purposes in the spring. Commissioners should address
concerns regarding the longer version to President Stout.
Text of the approved Academic Honesty Policy follows:
“Appendix D - Academic Honesty Policy and Procedure
The following policy is temporarily in place while additional changes to the policy are under review.
(Effective December 4, 2012)
1. Policy
All Western Washington University students have an obligation to fulfill the responsibilities of their particular roles as members of an
academic community. Honesty is essential to learning. Without it, fair evaluation for all is impossible. Academic integrity is demanded,
and academic dishonesty at Western Washington University is a serious infraction dealt with severely. No student shall claim as his or
her own, the achievements, work or arguments of others, nor shall he or she be a party to such claims. It is the instructor’s
responsibility to confront a student and to take appropriate action if such academic dishonesty, in the instructor’s judgment, has
occurred.
For help and guidance with the academic honesty procedures, students and faculty should contact the Secretary to the Academic
Honesty Board, at (360) 650-3480. The Student Life Office does not participate in the process, but can direct students to the
appropriate office, and can be reached at student.life@wwu.edu for additional support.
Students who do not meet the deadlines given in the procedures shall be deemed to have waived their right to appeal. If any officer of
the University or the Academic Honesty Board fails to meet the deadlines or procedures established in this policy, then the student or
faculty member may appeal to the next level in the process based on procedural grounds. The deadlines are set to provide a rapid
resolution of the incident. However, unforeseen circumstances such as illness or absence from the campus may result in an extension
of a deadline. Such extensions shall be recorded in writing by the unit head (the Chair or Director of the department where the faculty
member resides), or the Dean of the appropriate college, or secretary to the Academic Honesty Board, as appropriate. If the end of fall
or winter quarter is reached during the steps of the academic honesty procedure, the remaining parts of the process will be considered
at the start of the next academic quarter. If an appeal has not moved all the way through the process before the end of spring quarter,
and if all parties are not available and willing to proceed during the summer, then the clock “stops” until the start of fall term. An effort
will be made to resolve the issues as soon as possible when there are extenuating circumstances (e.g., a student is graduating).
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2. Academic Dishonesty
Academic dishonesty is not qualitatively different from other types of dishonesty. It consists of misrepresentation by deception or by
other fraudulent means. Academic dishonesty compromises the instructor’s ability to fairly evaluate any student’s work or
achievement. It includes, but is not limited to, the following:
a.
b.
c.
d.
e.
f.
g.
h.
i.
j.

Giving, taking, or receiving unauthorized information to/from another person during any type of assignment or test.
Obtaining or providing without authorization questions or answers prior to the time of an assignment or test.
Using unauthorized sources for answers during any assignment or test.
Taking part in or arranging for another person to complete an assignment or to take a test in place of another.
Giving or receiving answers by use of signals or electronic communication during a test.
Altering answers on a scored test and submitting it for a higher grade.
Collaborating with others in a required assignment without the approval of the instructor.
Stealing class assignments or portions of assignments, including electronic files, and submitting them as one’s own.
Not crediting participants for their part in a group project or claiming credit for work not done on a group project.
Plagiarism, which is presenting as one’s own in whole or in part the argument, language, creations, conclusions, or scientific data
of another without explicit acknowledgment. Examples include, but are not limited to:
1.
Using another person’s written or spoken words without complete and proper citation.
2.
Using information from a Website, CD-ROM or other electronic source without complete and proper citation.
3.
Using statistics, graphs, charts and facts without acknowledging their source.
4.
Submitting a paper purchased from a term-paper service.
5.
Paraphrasing, which is imitating someone else’s argument using other words without acknowledging the source.
6.
Claiming credit for someone else’s artistic work, such as a drawing, script, musical composition or arrangement.
7.
Using someone else’s lab report as a source of data or results.
8.
Using one’s own or substantially similar work, produced in connection with one course, to fulfill a requirement in
another course without prior permission. A student may use the same or substantially the same work for assignments
in two or more courses only with written permission from the instructors of all the classes involved.
9.
Submitting the results of a machine translation program as one’s own work.

3. Procedures
Although instructors should make every effort to ensure that all students are aware of the policies for academic dishonesty, it is the
responsibility of each student to read, understand, and uphold the standards of academic honesty.
An instructor suspecting an act of academic dishonesty shall discuss the matter thoroughly with the student involved. Arrangements
for this discussion shall be made by the instructor within ten (10) working days after discovering the alleged violation. If the incident
occurs at the end of a quarter, or in the event the student is absent from campus, the instructor shall attempt to contact the student via
email and in writing at the most recent permanent address available in the Registrar’s Office.
Should the instructor be unable to arrange a meeting with the student to discuss the incident in question before final grades are due,
the instructor shall submit a grade of X with a note to the Registrar. The Registrar shall in turn inform the student of his/her
responsibility to contact the instructor. Should the student not respond to the faculty member by the 10th working day of the next
academic quarter, not including summer, the grade will be changed to an F or where appropriate to “U” or “NP” 1as in the case of S/U
grading or Pass/No Pass grading. credit/no courses.
During the discussion between the instructor and the student, the student may be asked to explain his or her thought process and the
sources of the information, ideas, data, or calculations presented in the work under dispute. Failure to give an adequate explanation
can influence the instructor’s decision.
Following this discussion, the instructor shall determine whether or not an act of academic dishonesty has occurred and determine an
appropriate penalty. Within ten (10) working days of this discussion and the decision by the instructor that an act of dishonesty has
occurred, the instructor will submit the Report of Academic Dishonesty Incident form summarizing the incident and include copies of all
evidence. This form will be sent to the Vice President for Academic Affairs, the Registrar, the Dean’s office, the Unit Head where the
course resides (the program chair or, in the case of colleges without department chairs, the Dean), and the student. A record of the
violation is maintained in the Office of the Vice President for Academic Affairs and the Registrar’s Office. If the reported violation is the
student’s first offense, the student is required to complete a self-paced workshop on Academic Integrity maintained in the Student Life
Office
If the reported violation is the student’s second offense, the student is required to appear before the Academic Honesty Board, which
will provide a recommendation for punishment commensurate with the severity of the second offense. Typical punishments will range
from temporary suspension (length to be determined by Hearing Board based on the severity of the offense), to permanent expulsion
1

Small additional edits made for clarification are highlighted.
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from Western Washington University. Documentation of a third offense is likely to result in expulsion, although the Hearing Board has
discretion in determining the severity of the punishment, based on the severity of the offense.
No student shall be allowed to withdraw from a course or from the University to avoid the consequences of academic dishonesty.
Appeal: A student accused of academic dishonesty and who feels the finding to be in error has recourse to an appeals process.
Within five (5) working days of the finding of academic dishonesty the student may appeal to the unit head. The unit head shall make a
ruling on the case within ten (10) working days of the appeal.
After learning of the unit head’s ruling, either the student accused or the faculty member who initiated the charge may within five (5)
working days appeal to the Dean of the college in which the course resides. In the case where a faculty member is teaching for an alluniversity program not under the purview of a college dean, the appeal will go to the dean of the college where the faculty member’s
appointment resides. The dean shall make a ruling on the case as to whether 1) the student in question committed an act of
academic dishonesty; and if so 2) whether the sanction was appropriate, within ten (10) working days of the appeal.
Either the student or the faculty member who initiated the charge may appeal the findings of the Dean to the Academic Honesty Board
within five (5) working days.
The Academic Honesty Board shall consist of two faculty members and two students to be selected from a pool of students and
faculty. The Provost shall select the board members and appoint the chairperson. It is recommended that the students and faculty
members appointed come from the college involved in the incident, as specified above. The board’s findings are restricted to
determining whether the student in question committed an act of academic dishonesty. A hearing shall be called within fifteen (15)
working days of the filing of the appeal to the Academic Honesty Board unless both parties agree to a delay. Both the student and the
instructor may be accompanied by one person, but that person may not speak on behalf of the student or the instructor. Both the
student and the faculty member will be asked to present evidence, make oral arguments, and call witnesses, all of which shall be
restricted to the issues under consideration and matters already in the record. Members of the board may question either party.
If the faculty member is on leave or is no longer employed by Western, the unit head shall appear in lieu of the faculty member. If the
faculty member is available, but does not appear at the hearing, the form that he or she submitted will be considered to be her or his
statement. If the student does not attend the hearing, the student’s appeal shall be considered withdrawn, and the original finding of
the faculty member shall be considered final. At the conclusion of the hearing, the board shall, in writing, a) find that there is
insufficient cause to overrule the dean’s decision, or b) find that there is sufficient cause to modify or overrule the dean’s decision. The
Academic Honesty Board shall send a written copy of its decision to the student, the faculty member, the unit head, the Dean, the
Registrar, and the Provost.
Within five (5) working days of the ruling of the Academic Honesty Board, either side may appeal all findings to the Vice President for
Academic Affairs, whose decision is final. The Vice President for Academic Affairs will meet with the board chairperson if (s)he intends
to overrule or modify the decision of the board. Finally, all participants will be notified in writing by the Office of the Provost, as to the
final decision.”

--End text

DISCUSSION:
Inclement Weather Guidelines
Commissioners discussed developing recommendations for faculty about how soon faculty must notify students if
class is canceled due to inclement weather.
• ACC formed a task force to formulate recommended “guidelines” for faculty and the Office of
Communication. The task force includes Steve VanderStaay, Yvonne Durham, Janice Lapsansky, Matthew
Hilliard and Stephanie Cox.
• The default assumption is that the university is open, class is scheduled, and students have the right to be
here to get instruction. Perhaps the guidelines could use language similar to the employee policy which
expects people to attempt to get to Western but to make safety judgments at the same time.
• The professor working with students knows best. Professors need to make accommodation for students
who cannot safely get to class.
• Faculty are encouraged to accommodate students and students are encouraged not to abuse the policy.
Students are to think like working adults who strive to reach a place of business during inclement weather.
The university situation ought not to be compared to local schools which are closed to protect children.
• What is the singular best way to notify students early enough about a cancelled class, since Bb may be
difficult to access?
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•
•
•
•
•

David Brunnemer will investigate the possibility of Web-4-U interface as a means of notifying students by
posting a list of cancelled classes.
One commissioner noted that it is easy to paste the email list from Web-4-U into the browser in Outlook to
notify students since texting everybody is nearly impossible.
Professors ought to include the method used to notify students in the syllabus or on Bb: “I will notify you
__ hours before and this is how I will do it."
Posting a note on the door that class is cancelled is just not reasonable notification.
Earlier notification from the Office of Communications that school is closing would be helpful since many
teach at 8 AM and there is not sufficient time to notify students when the decision is made at 6 AM.

Constituent Concerns
Several concerns were raised concerning approval of study abroad courses. The window of opportunity provided
during Thanksgiving to recruit for summer study abroad is missed when study abroad courses are still not approved.
IPAC meetings may need to take place much earlier in the quarter. Also, now is a good time to buy cheaper tickets
and recruit and so it is not in students’ interest to delay approvals which end up being costly. It might be really
helpful to frontload the information and get study abroad approved in the spring quarter before the academic year.
Other logistical discussion involve the possibility of multi-year contracts -- predicated upon sufficient enrollment.
Adjournment: 5:21 pm.
Rose Marie Norton-Nader, Recorder – December 4, 2012
ACADEMIC COORDINATING COMMISSION 2012 ROSTER
ACC website: http://www.wwu.edu/facultysenate/B_ACC_Main/ACC_Main_Index.shtml
Voting Membership (terms ending 2014)

Guests

1 A – Janice Lapsansky
2 B – Ron Helms, Sociology
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P
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3
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P
P
P
P
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7
8
9
10

C – Holly Folk, Liberal Studies
At-Lg: Kristin Denham, English
I – Peter Smith, Library
F- Stan Tag, FAIRHAVEN
Voting Membership (terms ending 2013)
E- Yvonne Durham, Economics, ACC Chair 2012-2013
D – Mark Kuntz, Theater, ACC Vice Chair
A- Andreas Riemann, SENATOR
E- David Gilbertson, Accounting, SENATOR

11
12
13
14
15

G – Troy Abel, Huxley College
H – Tracy Thorndike Christ, Woodring College
VPUE Steve VanderStaay (ex officio, voting)
Victor Celis, ASVP Academics: CelisV@students.wwu.edu
Amy Darst Student rep darstb@students.wwu.edu

P
-P
P
--

16 Stephanie Cox / Student rep coxs4@students.wwu.edu

17 Matthew Hilliard /Student rep hilliam@students.wwu.edu
18 Dave Brunnemer, Registrar (nv)
19 Lisa Zuzarte, Catalog Coordinator (nv)

P
P
-P

P

P
P
P

Maggie Barklind, EE
Melinda Assink,
Administrative Assistant to the Provost
Karen Stout, Faculty Senate President

P
P
P

Records: Senate Assistant
1
2

Rose Marie Norton-Nader, Recorder
Zach Sisco, Distinguished Student Employee

P
P

Quorum = 9
Members Present
Recorder and Guests

TOTAL: December 4, 2012
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