WEEKLY INTERNSHIP REPORT

NAME:


WEEK OF:


1. Summarize what you did this week: 

2. What specific objectives did you work on?
3. Discuss your major successes. 
4. What problems did you encounter?  How did you deal with them?  What were the results?  
5. Discuss your progress relative to the following areas as they apply (leadership, programming, management, professional issues, other relevant areas).

Leadership:  

Programming:  

Management: 
Professional Issues:  
6. Is there anything you’d like to talk about with me?  If so, when is the best time to reach you, and what is the best way to reach you (include email or preferred phone number)?
