ANNUAL REPORT FOR DEAN/CHAIR MEETING, SUMMER 2010
	DEPARTMENT
	     


A. 
Curriculum

1.   Please provide the following information for the 2009-2010 academic year.  Please identify your data source.         
	
	# sections

TT/TN faculty
	# sections

NTT faculty
	# sections

TA’s
	% of total

sections
	SCH
	% of 

total SCH

	GUR
	     
	     
	     
	     
	     
	     

	Major
	     
	     
	     
	     
	     
	     

	Major/Service
	     
	     
	     
	     
	     
	     

	Service
	     
	     
	     
	     
	     
	     

	Graduate Program
	     
	     
	     
	     
	     
	     

	Honors Program
	     
	     
	     
	     
	     
	     

	Totals
	     
	     
	     
	     
	     
	     


Use the following definitions in completing the table:

· GUR

Any courses in the GUR’s

· Major

Courses for majors which are not also GUR’s
· Major/Service
Courses in the major that also have enrollments significantly 

above majors

· Service

Courses not GUR or major

· Graduate

Courses 500 and 600 levels
2.   Describe any short term (2-3 years) and longer term (4+ years) curricular planning that would have implications in terms of:

a. SCH (major, service) 

     
      b.  Faculty needs

     
      c.  Impact on other departments

     
3.
Describe any interdisciplinary programs with which your department is currently involved.  Please include programs within CST as well as those involving other colleges.



     
B.
Student Learning Outcomes Assessed
1.  Departmental Mission:       
	Outcome Assessment Activities
	Results
	Program Improvements Made on the Basis of Assessment Results

	     
	     
	     

	     
	     
	     

	     
	     
	     


C.
Enrollment Management

1.   Please provide the following numbers, for fall quarter 2009, from the Data Warehouse or indicate what other source you use:       
	
	2009
	2008
	2007

	“Interest”
	     
	     
	     

	Pre-major
	     
	     
	     

	Major
	     
	     
	     

	Graduate
	     
	     
	     


If your figures differ from those of the Data Warehouse, please indicate the reason for the differences.

     
2.   Are you experiencing problems accommodating students in your service, major and/or graduate courses?  If so, briefly describe.

     
D.
Community Contribution

1.   Describe how your academic program provides students with experience in the community.  
     
· How do you define your students’ activities (e.g., service learning, internship, practicum)?

     
· List number(s) and title(s) of courses that include off-campus activities.  How is credit assigned for each course?  Is the class repeatable?

     
· How are students supervised?

     
· How are students graded?

     
· How is faculty workload apportioned?

     
2.   In which agencies/businesses do your students intern, provide service, or otherwise volunteer?

     
3.   How do such arrangements affect students’ subsequent employment opportunities?  

     
4.   Please estimate the number of hours your students (graduate and undergraduate) contribute to community service.

     
E.
Faculty Professional Development

1.   Who is planning on applying for professional leave for 2011-2012?


     
2.   How will you accommodate your curriculum to the absence of those on leave?


     
F. 
Diversity

1. Describe any strategies or processes your department uses to attract and/or retain a diverse faculty, staff and student population. 


     
G.
Scholarship
1.   Summarize departmental scholarship, as reflected in the Annual Activity Reports, during the past academic year.  Include the number of students who are listed as authors (e.g., 30-6 represents 30 faculty articles-6 students listed).

	Books
	Refereed Journal Articles
	Other Journal Articles
	Book Chapters
	Edited Volumes
	Conference Papers
	Exhibits (Posters)
	Book Reviews
	Recordings*
	Perform-ances

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     


*  any product resulting from professional activity, such as programs and cd roms.

2. Describe in general terms the types of research opportunities offered to undergraduate students in your department.
     
3. Please list examples of any outstanding undergraduate student presentations or accomplishments from your department. 


     
H.
 External Fund Raising

1. Describe any changes in fundraising procedures and your success in this area over the past year.  What other plans do you have for enhancing your fundraising in the future?  

     
2. Please list the various uses made of these funds.

     
3.   Please describe projects or programs for which you would like to raise external funds.

     
I.
Resources Needs

1.   Please review your department’s current resource needs and list them in the spreadsheet below. Your needs should reflect realistic goals.  Please be specific, including estimated costs and FTE where appropriate.

	Category
	Resource Needs

	Faculty
	     

	Staff
	     

	Operations
	     

	Equipment
	     


2.   In priority order, what are the department’s top two to four resource needs?  Include estimated cost and a brief rationale.

	
	Resource Need
	Est. cost
	Rationale

	1
	     
	     
	     

	2
	     
	     
	     

	3
	     
	     
	     

	4
	     
	     
	     


J.
Staff
The following topics will be discussed at the Dean/Chair meeting:
(No written comments are requested at this time.)

1. What staff accomplishments, changes, challenges, and/or plans have occurred over the past year.  How has the department been affected?   
2. Please have any examples of development opportunities provided to your staff members over the past year.  
K.
Faculty
You should meet individually with each permanent faculty member prior to the Dean/Chair  meeting.  (See the Annual Faculty Review section of the Unit Evaluation Plan.)
The following topics will be discussed at the Dean/Chair meeting: 
(No written comments are requested at this time.)
1.   Review of plans for probationary faculty for performance leading to tenure.  (This plan should be agreed upon by the Chair and faculty member and should be reflected in the annual non-tenured evaluation letter prepared by the Chair.)

2.   Review of each faculty member's accomplishments and plans for the future, as discussed by the Chair with each faculty member in the annual review meeting.

3.   Review of faculty teaching loads, other assigned duties, and release time.

4.   Review of part-time (limited-term) faculty.

L.
Chair
The following topics will be discussed at the Dean/Chair meeting:  
(No written comments are requested at this time.)
1.   Review of your role as leader of the department:  What are your major goals, accomp​lishments, challenges? 

M.  General Data

For the items below, please list the total for academic year 2009-2010.  Please identify your data source.        
	Number of Undergraduate Degrees Awarded
	     

	Number of Graduate Degrees Awarded
	     

	Number of Active Grants (Faculty)
	     

	Amount of Active Grants (Faculty)
	     

	Number of Directed Independent Study  
	     

	Number of Student Presentations at Professional Meetings/Conferences 
	     

	Number of Student Research Grants 
	     


Student Awards

	Student Name
	Award Received

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


Faculty Awards

	Faculty Name
	Award Received

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     








